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(How to Create a Find Duplicates Query in MS Access 2013)

e REA W Create Tab T U Query group § & Query Wizard command R Fere Y|

HOME CREATE EXTERMAL DATA DATABASE TOOLS

=p=Rulll ==l =l=km

Application  Table Table SharePoint Cuery Query  Form Form  Blank
Parts = Design  Lists - Wizard Design Design Form

Templates Tables Clueries Form

o New Query srIerer dfed fe@r$ &aml Query 1 g ¥ Find Duplicates Query Wizard &7 =&t &Y, T Ok W
Foe &L



Simple Query Wizard
Crosstab l:}uvaryI leard

Find Duplicates Query Wizard .
Find Unmatd"led Query leard I/\\}

This wizard creates a query that
finds records with duplicate field
values in a single table or query.
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Which table or query do you want to search for duplicate field values?

For example, to find dties with mare than one customer you would
choosze a Customer table below.

: Categories
E Table: Customers
Table: Menu Items
Table: Order Items
Table: Orders Table
Table: Orders: December
Table: Products Table
Table: Sales Unit

View

(@) Tables () Queries () Bath
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Which fields might contain duplicate information?

For example, if you are looking for dties with mare than one customer, you
would choose City and Region fields here,

Available fields: Duplicate-value fields:
ID

Last Name
Street Address
State

Zip Code
Phone Mumber
City
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Do you want the query to show fields in addition to those with duplicate values?
For example, if you chose to look for duplicate City values, you could choose
CustomerMame and Address here.

Available fields: Additional query fields;

D 7= |Street Address
Add to Mailing List? fTei| | Stgte

Zip Code
Phone Number
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What do you want to name your query?

uplicates for Customers

Do you want to view the query results, or modify the gquery design?

() View the results,
(") Modify the design.
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First Name - | Last Name - | Street Address - | State - | Zip Code -

Phone Number - | City -

.~ David Barrett 434 Hill 5t. NC 27609 919-555-0662 Raleigh
David Barrett 430 Hill 5t. NC 27609 919-555-0662 Raleigh
Magda Sremski 544 Wayne 5t NC 27612 919-555-4001 Raleigh
Magda Sremski 98 Tyler 5t. NC 27612 919-555-1024 Raleigh
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